View & Manage Receipts and Returns
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National Water Company

HOW TO VIEW & MANAGE RECEIPTS AND RETURNS

PURPOSE View & Manage Receipts and Returns

SCOPE Shipments page (Receipts & Returns )

RESPONSIBILITY Supplier Admin Account

SHIPMENTS PAGE

Click on the Shipments tab.

1. Enter the PO Number in the PO Field
2. Press Go Button

3. Click on the Receipt Number for further details

Simple Search

Recept Number Organization I:I q
| onrbe fon | bt | 4
feage: 150 Suppfer Iem I:I q
Release Number B
[eiample: 1234-7) Iem Destigtion
Shipment Number
Shigped Date

ec 1)

g
Clear

Receipt: 107140691

(Creation Date  22-Dec-2014 18:23:56 Padking Slip
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Supglier Modern Works Waybill/Airbill

Supplier Site Site_4 Freight Carrier
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4. Click on "Returns tab, and then click on ""Go"" to show full list.

You can see the Receipt Numbers for a PO
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5. Click on PO number for more details.
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